
[Your Name]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number]  

[Date]  

Clerk of the [Name of Court]  

[Address of Court]  

[City, State, Zip]  

Re: Petition for [Type of Petition, e.g., Child Custody, Name Change, 

etc.]  

Dear Clerk of the Court,  

I am writing to submit a petition for [briefly state the purpose of the 

petition].  

Petitioner: [Your Full Name]  

Respondent: [Other Party's Full Name]  

1. **Introduction**  

 [Provide a brief introduction about yourself and the reason for filing 

the petition.] 

2. **Background Information**  

 [Provide details related to the case, including relevant dates, facts, 

and circumstances.] 

3. **Legal Basis**  

 [Cite any relevant laws, statutes, or regulations that support your 

petition.] 

4. **Request for Relief**  

 [Clearly articulate what you are requesting the court to do.] 

5. **Conclusion**  

 [Summarize your request and express your willingness to provide any 

additional information the court may require.] 

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Enclosures: List any documents you are attaching to the petition, if 

applicable.] 


