
[Your Company Letterhead]  

[Date]  

[Consulate or Embassy Name]  

[Consulate or Embassy Address]  

[City, State, Zip Code]  

Subject: Visa Sponsorship Letter for [Employee's Full Name]  

Dear Sir/Madam,  

I, [Your Name], the [Your Position] of [Company Name], hereby confirm 

that we are sponsoring [Employee's Full Name] for a [type of visa] visa. 

[Employee's Full Name] is currently employed with us as [Employee's Job 

Title] since [Employee's Start Date].  

[Provide a brief overview of the employee's job responsibilities and 

their significance to the company.]  

We understand the importance of fulfilling all obligations associated 

with visa sponsorship and assure you that we will cover all costs 

associated with [Employee's Full Name]'s employment and stay in 

[Country].  

Attached are the necessary documents, including [list any relevant 

documents including company registration, financial statements, job offer 

letter, etc.].  

Should you require any further information, please feel free to contact 

me at [Your Phone Number] or [Your Email Address].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature]  

[Your Printed Name]  

[Your Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Company Phone Number]  

[Company Email Address] 


