
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Address]  

[City, State, ZIP Code]  

Subject: Visa Approval Letter  

Dear [Recipient Name],  

We are pleased to inform you that your visa application for [type of 

visa] has been approved. Below are the details of your visa:  

- Visa Type: [Specify Visa Type]  

- Visa Number: [Visa Number]  

- Date of Issue: [Date]  

- Valid Until: [Date]  

- Duration of Stay: [Duration]  

Please ensure you review the terms and conditions related to your visa, 

including [mention any important conditions such as travel dates, work 

permissions, etc.].  

If you have any questions or need further assistance, feel free to 

contact us at [contact information].  

Congratulations on your visa approval, and we wish you safe travels.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Organization Name]  

[Organization Address]  

[City, State, ZIP Code] 


