
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to formally request the 

purchase of a VR headset from your esteemed company. After considerable 

research, I have concluded that [specific model] meets my requirements 

perfectly due to its [mention specific features/benefits]. 

I am interested in placing an order for [quantity] units. Please let me 

know about the pricing, availability, and any promotional offers that may 

apply. Furthermore, I would appreciate any insights into the warranty and 

return policy. 

Thank you for considering my request. I look forward to your prompt 

response. 

Best regards,  

[Your Name]  

[Your Position, if applicable]  

[Your Company/Organization, if applicable] 


