
**Template Example: VQI Letter Design Variations for Clarity** 

--- 

**[Company Logo]** 

**[Date]** 

**[Recipient Name]**  

**[Recipient Title]**  

**[Recipient Company]**  

**[Recipient Address]**  

**[City, State, Zip Code]** 

--- 

**Subject: Variations in VQI Letter Design for Enhanced Clarity** 

Dear [Recipient Name], 

We are pleased to present a series of design variations for the VQI 

(Value Quality Index) letters, aimed at enhancing clarity and 

readability. Below are the proposed options: 

1. **Standard Design**  

 - Font: Arial, 12pt  

 - Color Scheme: Blue and Gray  

 - Layout: Clear headings and bullet points for easy navigation.  

2. **Bold Design**  

 - Font: Helvetica Bold, 14pt  

 - Color Scheme: Dark Blue with Accent Colors  

 - Layout: Larger headings, more spacing between sections.  

3. **Minimalist Design**  

 - Font: Calibri, 11pt  

 - Color Scheme: Monochrome (Black and White)  

 - Layout: Simplified sections, focused on essential information.  

4. **Infographic Design**  

 - Font: Open Sans, 12pt  

 - Color Scheme: Bright Pastels  

 - Layout: Uses visual elements and icons to present data.  

5. **Digital-Friendly Design**  

 - Font: Roboto, 12pt  

 - Color Scheme: Contrasting Colors for Screens  

 - Layout: Responsive design optimized for mobile viewing.  

We believe these variations will significantly improve the comprehension 

of VQI data. Please review the options and share your feedback by 

[Feedback Deadline]. 

Thank you for your attention. 

Sincerely, 

**[Your Name]**  

**[Your Title]**  

**[Your Company]**  

**[Your Phone Number]**  

**[Your Email Address]** 

--- 


