
[Your Company's Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Partnership Collaboration Proposal 

I hope this message finds you well. I am reaching out to you in my 

capacity as the Vice President of Operations at [Your Company Name]. We 

are eager to explore a potential partnership with [Recipient's Company 

Name] that could benefit both our organizations. 

At [Your Company Name], we specialize in [briefly describe your company's 

services/products]. We believe that collaborating with [Recipient's 

Company Name] could leverage our respective strengths to achieve greater 

operational efficiency and innovation. 

To explore this opportunity further, I would like to propose a meeting at 

your convenience to discuss how we can align our objectives and outline 

the potential benefits of this partnership.  

Please let me know your availability for a call or meeting in the coming 

weeks. I am looking forward to the possibility of working together. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Email Address]  

[Your Phone Number] 


