
**Template 1: General Volunteer Application Letter** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Charity Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Volunteer Coordinator's Name], 

I am writing to express my interest in volunteering with [Charity 

Organization Name]. I am passionate about [cause or mission of the 

charity], and I believe my skills in [relevant skills or experiences] 

will be an asset to your team. 

I am available to volunteer on [specific days and times you are 

available], and I am eager to contribute my time and efforts towards 

[specific tasks or projects]. 

Thank you for considering my application. I look forward to the 

opportunity to discuss how I can support your organization. 

Sincerely,  

[Your Name]  

--- 

**Template 2: Follow-up Letter After Volunteering** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Charity Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Coordinator's Name], 

I hope this message finds you well. I wanted to take a moment to express 

my gratitude for the opportunity to volunteer with [Charity Organization 

Name] over the past [duration of volunteering]. It has been a rewarding 

experience, and I have learned a great deal about [insight or experience 

related to volunteer work]. 

I would love to stay involved and contribute further. Please let me know 

if there are upcoming events or projects that would benefit from 

additional volunteer support. 

Thank you once again for allowing me to be a part of your incredible 

team. 

Warm regards,  

[Your Name]  

--- 

**Template 3: Letter of Recommendation for a Volunteer** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  



[Recipient Name/Title]  

[Charity Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

I am pleased to recommend [Volunteer's Name] for their exceptional work 

as a volunteer with [Charity Organization Name]. During their time with 

us, [he/she/they] demonstrated [specific qualities or skills].  

[Provide examples of contributions or impact made by the volunteer]. 

I am confident that [Volunteer's Name] will be an asset to any 

organization. Please feel free to contact me if you require further 

information. 

Sincerely,  

[Your Name]  

[Your Position/Role] 


