
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number]  

[Date]  

[Recipient Name]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in the volunteer position at 

[Organization Name] as advertised [where you found the opportunity, e.g., 

on your website, in a local newsletter, etc.]. I am passionate about 

[briefly state your passion for education/volunteering], and I believe 

that my skills and experience would be a valuable addition to your team.  

I have [number] years of experience in [relevant field or activity], 

during which I [mention any relevant experience or skills]. I am 

particularly drawn to [specific aspect of the organization or program] 

and would love the opportunity to contribute to [specific goals or 

projects].  

In addition to my experience, I possess [mention any relevant 

qualifications or skills, such as ability to work with children, teaching 

experience, etc.]. I am committed to [mention any relevant personal 

motivations or goals related to education].  

Thank you for considering my application. I would be thrilled to discuss 

how I can contribute to [Organization Name] and support your mission. I 

look forward to the possibility of working together.  

Sincerely,  

[Your Name] 


