
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for VNC Viewer Connection  

I hope this message finds you well. I am writing to request access to the 

VNC Viewer connection for [specific purpose, e.g., remote support, IT 

troubleshooting].  

To facilitate the connection, please find the necessary details below:  

- **VNC Server IP Address**: [IP Address]  

- **VNC Port Number**: [Port Number]  

- **Access Credentials**: [Username/Password]  

- **Access Duration**: [Timeframe]  

If you require any additional information or need to set up any necessary 

protocols, please let me know. I appreciate your assistance with this 

matter and look forward to your prompt response.  

Thank you for your attention.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company] 


