
[Your School's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Enrollment Letter for School Admission 

We are pleased to inform you that your application for admission to 

[School's Name] for the [academic year/term] has been accepted. We 

welcome you to our school community and look forward to your 

contributions. 

Please find the details below regarding your enrollment: 

- **Student Name:** [Student's Full Name]  

- **Grade/Class:** [Grade/Class Name]  

- **Enrollment Date:** [Start Date]  

- **Orientation Date:** [Orientation Date]  

To finalize your enrollment, please complete the following steps: 

1. **Confirmation of Acceptance:** Please sign and return the enclosed 

acceptance form by [Deadline Date].  

2. **Tuition Fee Payment:** Payment information is included in the 

attached documents.  

3. **Additional Documents:** Please submit any required documents listed 

in the enrollment packet by [Document Submission Deadline]. 

If you have any questions or need further assistance, feel free to reach 

out to our admissions office at [contact information]. 

Congratulations once again, and we look forward to seeing you at 

[School's Name]! 

Warm regards,  

[Your Name]  

[Your Title]  

[School's Name]  

[Contact Information]  

[School's Website] 


