
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

Dear [Recipient Name],  

Subject: VLOOKUP Analysis Report  

I hope this message finds you well.  

I am writing to present the analysis report generated using the VLOOKUP 

function in our recent data assessment. The purpose of this report is to 

provide insights and facilitate data comparison across various datasets.  

**1. Overview of the VLOOKUP Analysis**  

- Data Source: [Specify the datasets used]  

- Parameters: [Outline the key parameters analyzed, e.g., "Product IDs, 

Sales Figures"]  

**2. Key Findings**  

- [Finding 1: description and implications]  

- [Finding 2: description and implications]  

- [Finding 3: description and implications]  

**3. Recommendations**  

Based on the analysis, I recommend the following actions:  

- [Recommendation 1]  

- [Recommendation 2]  

**4. Conclusion**  

The VLOOKUP analysis has provided valuable insights into [Brief summary 

of insights]. I look forward to discussing these findings in more detail 

and exploring possible strategies to leverage this information.  

Thank you for your attention. Please feel free to reach out if you have 

any questions or need further clarification.  

Best regards,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


