
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Institution Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Visa Sponsorship Letter  

Dear [Recipient's Name],  

I am writing to formally sponsor [Applicant's Name], who is applying for 

a visa to [Country Name]. I am a [Your Position] at [Your 

Company/Institution], and I believe that [Applicant's Name] has the 

skills and qualifications needed to [reason for sponsorship].  

[Briefly describe your relationship with the applicant and their role or 

purpose in your company/institution.]  

I understand that as a sponsor, I am responsible for [outline 

responsibilities]. I am committed to providing [any financial support, 

accommodation, etc.].  

Thank you for considering this sponsorship. Should you require any 

additional information, please feel free to contact me at [Your Phone 

Number] or [Your Email Address].  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Company/Institution Name] 


