
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Invitation Letter for Visa  

Dear [Recipient's Name],  

I am writing to formally invite you to visit me in [Your Country/City] 

from [Start Date] to [End Date]. During your stay, I will be responsible 

for your accommodation and ensure that all your needs are met.  

Your visit is significant to me as we will have the opportunity to 

[mention any planned activities or reasons for the visit].  

Please find my personal information and details regarding your visit 

outlined below:  

**Host's Information:**  

Full Name: [Your Full Name]  

Date of Birth: [Your Date of Birth]  

Address: [Your Full Address]  

Phone Number: [Your Phone Number]  

Relationship: [Your Relationship to the Recipient]  

**Visitor's Information:**  

Full Name: [Recipient's Full Name]  

Date of Birth: [Recipient's Date of Birth]  

Passport Number: [Recipient's Passport Number]  

Address: [Recipient's Full Address]  

I am looking forward to your visit and hope that you will have a 

memorable stay. If you require any further information or documentation, 

please do not hesitate to contact me.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


