
[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: VQI Report Submission 

I hope this message finds you well.  

I am writing to submit the Vascular Quality Initiative (VQI) report for 

[specific procedure or data period]. This report includes the following: 

1. **Summary of Findings**: [Brief overview of the results] 

2. **Data Analysis**: [Key statistics and insights derived from the data] 

3. **Recommendations**: [Any suggested actions based on the data] 

4. **Conclusion**: [Final thoughts and implications of the report] 

Please find the detailed report attached for your review. I look forward 

to discussing the findings with you and exploring any potential 

implications or actions resulting from this data. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Attachment: VQI_Report_[Date].pdf] 


