
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: VQA Response  

I hope this message finds you well.  

[Brief introduction or purpose of the letter]  

[Detail the response to the VQA, providing any necessary information or 

clarification.]  

[If applicable, include any supporting documents or links for reference.]  

Thank you for your attention to this matter. I look forward to your 

feedback.  

Sincerely,  

[Your Name]  

[Your Job Title, if applicable]  

[Your Organization, if applicable] 


