
[Your Company Letterhead]  

[Company Name]  

[Company Address]  

[City, Postal Code]  

[Country]  

[Phone Number]  

[Email Address]  

[Date]  

UK Visas and Immigration  

[Address of the applicable UK immigration office]  

[City, Postal Code]  

[Country]  

Subject: Visa Sponsorship Letter for [Employee's Name]  

Dear Sir/Madam,  

We are writing to confirm that [Employee's Name], holding the position of 

[Employee's Job Title] at [Company Name], is being sponsored for a visa 

application to work in the United Kingdom.  

1. **Company Details**:  

 - Company Name: [Company Name]  

 - Registration Number: [Company Registration Number]  

 - Address: [Company Address]  

2. **Employee Details**:  

 - Name: [Employee's Name]  

 - Date of Birth: [Employee's Date of Birth]  

 - Nationality: [Employee's Nationality]  

 - Job Title: [Employee's Job Title]  

 - Start Date: [Proposed Start Date]  

3. **Job Description**:  

 [Brief description of the employee's role and responsibilities].  

4. **Sponsorship Details**:  

 We are committed to ensuring compliance with UK immigration laws and 

regulations. [Company Name] will provide all necessary support and 

guidance to [Employee's Name] throughout the visa application process.  

5. **Financial Commitment**:  

 We confirm that [Company Name] will be responsible for the employee's 

relocation costs and any associated expenses during their employment 

period.  

Should you require any further information or documentation, please do 

not hesitate to contact us.  

Thank you for considering this application.  

Yours sincerely,  

[Your Name]  

[Your Job Title]  

[Company Name]  

[Phone Number]  

[Email Address] 


