
[Your Call Sign]  

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Call Sign/Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: VHF Radio Communication Report  

Dear [Recipient's Name/Call Sign],  

I hope this message finds you well. I am writing to report on the recent 

VHF radio communication activities.  

Date of Communication: [Insert Date]  

Time of Communication: [Insert Time]  

Frequency Used: [Insert Frequency]  

Location: [Insert Location]  

Summary of Communication:  

[Provide a brief summary of the communication, including participants, 

main topics discussed, and any important outcomes.]  

Observations:  

[Note any challenges faced during the communication, clarity of 

transmission, and suggestions for improvement.]  

Thank you for your attention to this matter. If you have any questions or 

need further information, please feel free to reach out.  

Best regards,  

[Your Name]  

[Your Call Sign]  

[Your Contact Information] 


