
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to submit my project titled "[Project Title]" for the 

[specific VHS project or program name]. This project aims to [briefly 

describe the project's purpose and relevance].  

Enclosed with this letter, you will find the following documents:  

1. [List of attached documents, e.g., project report, presentation 

slides, etc.]  

2. [Any additional materials, if applicable]  

I have put considerable effort into this project, and I believe it aligns 

with the goals of the [organization or program name]. I hope that my 

findings/contributions will be beneficial in [explain how it relates to 

the organization or project goals].  

Thank you for considering my submission. I look forward to your feedback 

and hope to contribute positively to [specific goals or initiatives].  

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Institution/Organization, if applicable] 


