
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

VFS Global  

[Recipient Address]  

[City, State, Zip Code]  

Subject: Explanation of VFS Global Services  

Dear [Recipient Name],  

I am writing to provide an overview of the services offered by VFS 

Global. Established in [Year], VFS Global specializes in providing visa 

and passport services for governments and diplomatic missions worldwide. 

Our purpose is to streamline the application process and enhance the 

experience for applicants.  

Key services provided by VFS Global include:  

1. **Visa Application Centers**: We operate numerous centers that assist 

applicants in submitting their visa applications efficiently.  

2. **Document Verification**: We ensure that all required documents are 

verified and submitted accurately.  

3. **Biometric Collection**: Our centers offer biometric data collection 

services to comply with the latest immigration regulations.  

4. **Tracking Services**: Applicants can easily track the status of their 

applications online for real-time updates.  

5. **Customer Support**: Our customer service team provides assistance 

throughout the application process to address any queries. 

VFS Global is committed to maintaining high standards of service, 

ensuring confidentiality, and protecting applicant information. Our goal 

is to facilitate seamless travel experiences and contribute to the 

efficient processing of visas. 

Should you require further information or specific details, please do not 

hesitate to reach out. 

Thank you for your attention. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


