
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate/Embassy Name]  

[Consulate/Embassy Address]  

[City, State, Zip Code]  

Subject: Appointment Request for Visa Application  

Dear [Consulate/Embassy Officer's Name],  

I hope this letter finds you well. I am writing to request an appointment 

for submitting my visa application at your esteemed consulate/embassy via 

VFS.  

I would like to apply for a [type of visa, e.g., tourist/business/study] 

visa for [destination country] and would appreciate the opportunity to 

present my documents in person.  

Please find my details below for your reference:  

- Full Name: [Your Full Name]  

- Passport Number: [Your Passport Number]  

- Nationality: [Your Nationality]  

- Preferred Appointment Date(s): [Proposed Dates]  

- Contact Number: [Your Phone Number]  

- Email Address: [Your Email Address]  

I kindly request your assistance in scheduling an appointment at your 

earliest convenience. Should you require any further information, please 

feel free to contact me.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name] 


