
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

VFS Global  

[Office Address]  

[City, State, Zip Code]  

Dear Sir/Madam,  

Subject: Visa Appointment Request  

I hope this letter finds you well. I am writing to request a visa 

appointment for my upcoming travel plans. I am planning to visit 

[Destination Country] for [Purpose of Visit] from [Start Date] to [End 

Date].  

I have gathered all the required documents for the visa application, 

including:  

1. Valid passport  

2. Completed visa application form  

3. Passport-sized photographs  

4. Proof of accommodation  

5. Travel itinerary  

6. Financial statements  

I would appreciate it if you could schedule an appointment for me at your 

earliest convenience. Please confirm the date and time of my appointment.  

Thank you for your assistance.  

Sincerely,  

[Your Name] 


