
**[Your Name]**  

**[Your Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Phone Number]**  

**[Date]**  

**[Recipient Name]**  

**[VFS Global Address]**  

**[City, State, Zip Code]**  

Dear [Recipient Name], 

I am writing to provide information regarding my visa application for 

[insert destination country]. My application reference number is [insert 

reference number]. 

1. **Purpose of Travel**: Briefly explain the reason for your travel 

(e.g., tourism, work, study). 

  

2. **Travel Dates**: Mention your intended travel dates and duration of 

stay. 

3. **Financial Support**: Highlight how you will financially support your 

stay, including any sponsorship if applicable. 

4. **Supporting Documents**: List the key documents submitted with your 

application (e.g., passport copy, financial statements, travel 

itinerary). 

5. **Contact Information**: Provide any additional contact information 

for follow-up or clarification. 

Thank you for considering my application. I appreciate your attention to 

this matter. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


