
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Request for Entry through VFS Global  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request entry 

into [Country/Region] through VFS Global for the purpose of [briefly 

state your purpose: business, travel, study, etc.].  

My details are as follows:  

- Full Name: [Your Full Name]  

- Passport Number: [Your Passport Number]  

- Date of Birth: [Your Date of Birth]  

- Nationality: [Your Nationality]  

- Type of Visa Required: [Type of Visa]  

I have enclosed all the required documents for your consideration, 

including:  

1. Completed visa application form  

2. Copy of passport  

3. [Any other necessary documents]  

I appreciate your assistance in processing my request and look forward to 

your prompt response.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name] 


