
[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization Name]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: Vehicle Safety Inspection Report  

Dear [Recipient Name],  

I hope this message finds you well.  

This letter serves as an official report regarding the vehicle safety 

inspection conducted on [Date of Inspection] for the vehicle(s) listed 

below:  

1. Vehicle Make: [Make]  

 Vehicle Model: [Model]  

 VIN: [Vehicle Identification Number]  

 Inspection Date: [Date]  

2. Vehicle Make: [Make]  

 Vehicle Model: [Model]  

 VIN: [Vehicle Identification Number]  

 Inspection Date: [Date]  

[Continue with additional vehicles if necessary]  

The inspection was carried out in accordance with the applicable safety 

standards and regulations. The following findings were observed:  

- [List any issues found during the inspection and whether they were 

resolved or need attention.]  

- [Additional comments on vehicle conditions, necessary repairs, etc.]  

Based on the inspection, it is recommended that the necessary repairs be 

completed by [Recommended Date] to ensure compliance with safety 

standards.  

Please feel free to reach out if you have any questions or need further 

information regarding this inspection.  

Thank you for your attention to this important matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company/Organization Name] 


