
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Inspection Facility/Agency Name]  

[Facility Address]  

[City, State, Zip Code]  

Subject: Request for Vehicle Inspection 

Dear [Recipient Name], 

I am writing to formally request a vehicle inspection for my [make, 

model, year of vehicle], with VIN [Vehicle Identification Number]. The 

inspection is needed to ensure compliance with [specific regulations or 

requirements, if applicable]. 

I would appreciate it if you could provide me with the available dates 

and times for the inspection. Please let me know if there are any 

specific documents or fees required beforehand. 

Thank you for your assistance in this matter. I look forward to your 

prompt response. 

Sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


