
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Inspection Agency Name]  

[Agency Address]  

[City, State, ZIP Code]  

Dear [Inspection Agency Name/Inspector's Name],  

Subject: Vehicle Inspection Request for [Vehicle Make, Model, Year] 

I hope this letter finds you well. I am writing to request an inspection 

for my vehicle, details of which are outlined below: 

- **Owner's Name:** [Your Name]  

- **Vehicle Make:** [Make]  

- **Vehicle Model:** [Model]  

- **Vehicle Year:** [Year]  

- **Vehicle Identification Number (VIN):** [VIN]  

- **License Plate Number:** [Plate Number]  

I would like to schedule the inspection at your earliest convenience. 

Please let me know the available dates and times that would work for your 

team. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


