
[Your Name]  

[Your Title]  

[Your Company]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Firm's Name]  

[Firm's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am the 

[Your Title] at [Your Company], a [brief description of your company and 

its industry]. We are currently seeking funding to [explain the purpose 

of the funding, e.g., expand our operations, launch a new product, etc.], 

and I believe that [Firm's Name] would be a great fit for our vision and 

growth. 

We are looking to raise [specific amount of funding] to [briefly outline 

what the funds will be used for], and we anticipate achieving [mention 

projected outcomes or milestones]. Our team is dedicated and passionate, 

and we have successfully [mention any previous accomplishments or 

milestones]. 

I would appreciate the opportunity to present our business plan and 

discuss how we can collaborate to achieve mutual success. If you are 

available, I would love to schedule a meeting at your earliest 

convenience. 

Thank you for considering this opportunity. I look forward to your 

response. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company] 


