
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to present my Visual 

Basic project titled "[Project Title]", which I have developed as part of 

my coursework/assignment at [Your School/University Name].  

The objective of this project is to [briefly explain the purpose and 

goals of your project]. I have utilized Visual Basic to implement 

[describe key features or functionalities of your project].  

The project includes [mention any relevant components such as user 

interfaces, database integration, etc.], and I believe it demonstrates a 

comprehensive application of the skills and concepts learned throughout 

the course.  

I would appreciate the opportunity to discuss the project further and 

would be happy to schedule a presentation at your convenience. Thank you 

for considering my work.  

Sincerely,  

[Your Name]  

[Your Course/Program Name if applicable] 


