
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my interest in the Visual Basic Internship 

position at [Company's Name] as advertised on [where you found the 

internship posting]. With my background in [your field of study or 

relevant experience], I am eager to contribute to your team and enhance 

my skills in Visual Basic programming. 

I am currently pursuing a degree in [Your Degree] at [Your University], 

where I have gained a solid understanding of programming concepts, 

software development, and coding in Visual Basic. Additionally, I have 

completed projects involving [briefly describe relevant projects or 

experiences], which has equipped me with practical skills that I believe 

will be beneficial for this internship. 

I am particularly drawn to [Company's Name] because of [specific reason 

related to the company or its projects], and I am excited about the 

opportunity to be a part of such an innovative team. I am confident that 

my technical skills, coupled with my enthusiasm for learning, make me a 

suitable candidate for this role. 

Thank you for considering my application. I look forward to the 

opportunity to discuss how my background, skills, and enthusiasms align 

with the goals of [Company's Name].  

Sincerely,  

[Your Name] 


