
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for VB Application Development  

I hope this letter finds you well. I am writing to propose a project for 

the development of a Visual Basic (VB) application that aligns with 

[Recipient's Company]'s operational needs.  

**Project Overview**  

The purpose of this project is to develop a user-friendly VB application 

that [briefly describe the purpose and benefits of the application].  

**Objectives**  

- [Objective 1]  

- [Objective 2]  

- [Objective 3]  

**Scope of Work**  

The scope of this project will include:  

1. Requirements gathering  

2. Application design and development  

3. Testing and quality assurance  

4. Deployment and user training  

**Timeline**  

The estimated timeline for project completion is [insert timeline].  

**Budget**  

The total cost for the project is estimated to be [insert cost], broken 

down as follows:  

- Development: [insert cost]  

- Testing: [insert cost]  

- Deployment: [insert cost]  

**Conclusion**  

We are excited about the possibility of partnering with [Recipient's 

Company] on this project. Please feel free to reach out if you have any 

questions or need further information.  

Thank you for considering this proposal.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


