
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to present a proposal for 

a Visual Basic application designed to [briefly state the purpose of the 

application, e.g., streamline data entry, enhance reporting capabilities, 

improve user interface, etc.].  

The application aims to [describe key features and functionalities], 

which will ultimately [explain the benefits such as improve efficiency, 

reduce errors, save time, etc.].  

I believe that with your support, we can achieve significant improvements 

in [specific area, e.g., operational efficiency, user satisfaction, data 

accuracy, etc.]. I would appreciate the opportunity to discuss this 

proposal further and explore how we can align this application with 

[Company Name]'s goals.  

Thank you for considering this opportunity. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization Name] 


