“vba
Sub CreateAcceptanceletter ()
Dim doc As Document
Dim recipientName As String
Dim recipientAddress As String
Dim senderName As String
Dim senderPosition As String
Dim senderCompany As String
Dim letterDate As String

' Initialize variables

recipientName = "John Doe"

recipientAddress = "123 Main St, City, State, ZIP"
senderName = "Jane Smith"

senderPosition = "Human Resources Manager"
senderCompany = "ABC Corporation"

letterDate = Format (Date, "MMMM d, yyyy")

' Create a new document
Set doc = Documents.Add

' Add the letter date

doc.Content.Text = letterDate & vbCrLf & vbCrLf

' Add recipient's information
doc.Content.Text = doc.Content.Text
recipientAddress & vbCrLf & vbCrLf

' Add salutation

recipientName & vbCrLf &

doc.Content.Text = doc.Content.Text & "Dear " & recipientName & "," &
vbCrLf & vbCrLf

' Add letter body

doc.Content.Text = doc.Content.Text & "We are pleased to inform you that
your application has been accepted." & vbCrLf

doc.Content.Text = doc.Content.Text & "We look forward to having you
join our team." & vbCrLf & vbCrLf

' Add closing

doc.Content.Text = doc.Content.Text & "Sincerely," & vbCrLf & vbCrLf

doc.Content.Text = doc.Content.Text & senderName & vbCrLf

doc.Content.Text = doc.Content.Text & senderPosition & vbCrLf

doc.Content.Text = doc.Content.Text & senderCompany

' Save document

doc.SaveAs2 "Acceptance Letter " & Format (Date, "yyyymmdd") & ".docx"

' Cleanup

doc.Close

Set doc = Nothing

End Sub



