
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Application for Professional Visa  

I am writing to formally apply for a professional visa to [country name] 

to assume the position of [position title] at [organization/institution 

name].  

[Briefly state your current position and experience]  

I have attached the necessary documents to support my application, 

including [list a few key documents, such as your resume, employment 

offer letter, educational qualifications, etc.].  

I appreciate your consideration of my application, and I look forward to 

the opportunity to contribute to [organization/institution name].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


