
[Your Name]  

[Your Address]  

[City, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Institution Name]  

[Company Address]  

[City, Postcode]  

Dear [Recipient's Name],  

Subject: Visa Letter Application  

I am writing to formally request a visa letter to support my application 

for a [type of visa, e.g., student visa, work visa]. I intend to [briefly 

explain your purpose, e.g., pursue a course, attend a conference, etc.] 

in the United Kingdom.  

Details of my visit are as follows:  

- Purpose of Visit: [explain purpose]  

- Duration of Stay: [start date] to [end date]  

- Accommodation: [where you will stay]  

- Financial Support: [explain how you will support yourself]  

I would greatly appreciate your assistance in providing a visa letter 

that includes the following information:  

- Confirmation of my [enrollment/employment]  

- Details of the program/job I will be involved in  

- Duration and location of my [study/work]  

Please let me know if you require any additional information or 

documentation. Thank you very much for your support.  

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Company/Institution, if applicable] 


