
[Your Name]  

[Your Address]  

[City, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Company/Organization Name]  

[Company Address]  

[City, Postcode]  

Dear [Recipient's Name],  

Subject: Sponsorship Visa Application for [Applicant's Full Name]  

I am writing to formally request your support in sponsoring [Applicant's 

Full Name] for a visa to work in the United Kingdom. [He/She/They] has 

been offered a position as [Job Title] at [Company/Organization Name], 

which is a vital role that will contribute significantly to our team.  

[Include details about the applicant's qualifications, experience, and 

why they are suited for the position.]  

As a licensed sponsor, we are committed to complying with UK immigration 

laws and regulations. We believe that [Applicant's Full Name] possesses 

the necessary skills and expertise that will greatly benefit our 

organization and the UK economy.  

Please find attached the necessary documentation required for the 

sponsorship visa application, including:  

1. Certificate of Sponsorship  

2. Job Offer Letter  

3. Proof of Funds  

4. [Any other relevant documents]  

Thank you for considering this request. I am confident that with your 

support, [Applicant's Full Name] will make a positive impact in 

[his/her/their] role. Should you have any questions or require further 

information, please do not hesitate to contact me.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Company/Organization Name]  

[Company Phone Number]  

[Company Email Address] 


