
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Embassy/Consulate Name]  

[Embassy/Consulate Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Visa Application Submission  

I am writing to formally submit my visa application for [type of visa, 

e.g., tourist, business, student] to [country]. My purpose for traveling 

to [country] is [briefly explain reason for travel].  

Enclosed in this letter are my completed application form, passport-sized 

photographs, and supporting documents, which include:  

- [Document 1]  

- [Document 2]  

- [Document 3]  

(Include a bullet list of all documents submitted)  

I respectfully request that you process my application at your earliest 

convenience. I am looking forward to your positive response.  

Thank you for your attention to my request.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


