
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Subject: Security Verification Request  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to request verification 

regarding the security measures in place for [specific purpose or event]. 

It is important for us to ensure that all security protocols are adhered 

to and regularly updated.  

Please provide the following information: 

1. Details of security personnel assigned 

2. Protocols followed for [specific area or event] 

3. Any recent updates or changes to security procedures  

Your prompt attention to this matter is greatly appreciated, and I look 

forward to your response.  

Thank you for your cooperation.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Company/Organization Name, if applicable]  

[Signature (if sending a hard copy)] 


