
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Ownership Verification  

I am writing to formally verify my ownership of [specific item or 

property, e.g., vehicle, real estate, etc.]. The details of the ownership 

are as follows:  

- Item/Property Description: [Description]  

- Serial/Identification Number: [Number]  

- Purchase Date: [Date]  

- Purchase Amount: [Amount]  

Attached to this letter are copies of relevant documents that support 

this claim, such as:  

1. [Document 1: e.g., bill of sale, title, etc.]  

2. [Document 2: e.g., insurance papers, receipts, etc.]  

Please let me know if you require any additional information or further 

documentation to complete the verification process.  

Thank you for your assistance.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


