
[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well.  

I am writing to formally verify the authenticity of the documents related 

to [brief description of the documents] submitted to [name of your 

organization or department] on [date of submission].  

The documents in question include:  

1. [Document Type 1]  

2. [Document Type 2]  

3. [Document Type 3]  

We would appreciate it if you could confirm whether these documents are 

valid and meet the required standards. Please feel free to contact me at 

your earliest convenience should you need any further information or 

clarification regarding this request.  

Thank you for your cooperation and assistance.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company/Organization] 


