
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for UV Spectrometry Analysis  

I hope this letter finds you well. I am writing to request a detailed UV 

spectrometry analysis for [specific sample or compound name] being 

conducted at [Your Organization/University Name]. This analysis is 

crucial for [briefly explain the purpose or importance of the analysis, 

e.g., quality control, research, etc.].  

We aim to obtain accurate absorbance data across the UV-visible spectrum 

to better understand [specific aspect, e.g., compound concentration, 

purity, etc.]. The details of the sample are as follows:  

- **Sample Name:** [Sample Name]  

- **Sample Type:** [e.g., solid, liquid, etc.]  

- **Expected Concentration:** [Mention concentration if known]  

- **Volume/Amount of Sample Available:** [Amount required for testing]  

We would appreciate it if you could provide us with the following 

information regarding the UV spectrometry service:  

1. **Methodology:** Please outline the protocols you will employ for the 

analysis and any specific preparations required on our part. 

2. **Instrumentation:** Details regarding the UV spectrophotometer and 

related equipment that will be used. 

3. **Turnaround Time:** An estimated time frame for when we can expect 

the results. 

4. **Cost Estimate:** A breakdown of any associated costs for the 

analysis. 

5. **Compliance and Certifications:** Any relevant certifications or 

compliance information regarding the testing process. 

We are keen to establish a reliable partnership for this analysis as well 

as for potential future collaborations. Please let me know if you require 

any additional information to facilitate this request.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Warm regards,  

[Your Name]  

[Your Title/Position]  

[Your Organization/University Name]  

[Department, if applicable] 


