
[Your Organization's Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[School/Daycare Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: UV Index Guidelines for Schools and Daycares 

As part of our commitment to ensure the health and safety of our 

children, we would like to provide you with important guidelines 

regarding the UV Index and sun safety practices for schools and daycare 

facilities. 

1. **Understanding the UV Index**  

 The UV Index is a measure of the sun's ultraviolet (UV) radiation on a 

given day. A higher UV Index means a greater potential for skin damage. 

2. **UV Index Levels**  

 - **1-2 (Low)**: Minimal sun protection required.  

 - **3-5 (Moderate)**: Wear sunglasses and a hat; seek shade if outdoors 

for extended periods.  

 - **6-7 (High)**: Use sunscreen, wear protective clothing, and limit sun 

exposure during midday.  

 - **8-10 (Very High)**: Take all precautions; reapply sunscreen 

frequently and stay in shaded areas.  

 - **11+ (Extreme)**: Full protective measures advised; avoid the sun as 

much as possible. 

3. **Recommended Practices**  

 - Monitor the daily UV Index via [insert local weather resource or 

website].  

 - Encourage children to wear protective clothing, including hats and 

sunglasses.  

 - Apply SPF 30+ broad-spectrum sunscreen on all exposed skin at least 15 

minutes before outdoor activities and reapply every two hours, or 

immediately after swimming or sweating.  

 - Schedule outdoor activities during low UV Index times whenever 

possible. 

4. **Communication and Education**  

 - Educate staff, parents, and children about the importance of sun 

safety.  

 - Share UV Index information with parents so they can prepare their 

children accordingly. 

We appreciate your cooperation in implementing these guidelines to 

protect our children from the harmful effects of sun exposure. If you 

have any questions or require further information, please do not hesitate 

to reach out. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Contact Information] 


