
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: UV Light Maintenance Report  

We are writing to provide you with a detailed maintenance report 

regarding the UV light systems at [location or facility name]. This 

maintenance was conducted on [date of maintenance], following our 

scheduled maintenance protocol.  

**Maintenance Summary:**  

- **Inspection Date:** [Date]  

- **Technician Name:** [Name of Technician]  

- **Equipment Details:**  

 - Model: [Model Number]  

 - Serial Number: [Serial Number]  

**Findings:**  

1. **Lamp Condition:** [Describe lamp condition, e.g., "All lamps 

functional; 1 lamp showing signs of wear."]  

2. **Electrical Connections:** [Comments on electrical connections, e.g., 

"All connections secure; no fraying identified."]  

3. **Housing Integrity:** [Condition of equipment housing, e.g., "Housing 

intact with no signs of corrosion."]  

4. **UV Output Levels:** [Measurements/observations on UV output levels.]  

**Actions Taken:**  

- Replaced faulty lamp(s): [Details].  

- Cleaned all UV surfaces: [Details].  

- Checked and tightened electrical connections: [Details].  

**Recommendations:**  

- [Any recommendations for future maintenance or immediate action 

required.]  

- Next scheduled maintenance is recommended on: [Next maintenance date].  

Thank you for trusting us with your UV light maintenance needs. If you 

have any questions or require further information, please do not hesitate 

to contact us.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


