
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: UV Light Inspection Report  

We are writing to provide you with the findings of the recent UV light 

inspection conducted on [date] at [location].  

**Inspection Details:**  

- **Inspection Date:** [Date]  

- **Location:** [Location]  

- **Inspector(s):** [Names of Inspectors]  

**Summary of Findings:**  

- [Finding 1: Description of the issue]  

- [Finding 2: Description of the issue]  

- [Finding 3: Description of the issue]  

**Recommendations:**  

- [Recommendation 1: Suggested action]  

- [Recommendation 2: Suggested action]  

- [Recommendation 3: Suggested action]  

Please find the detailed inspection report attached for your review. 

Should you have any questions or require further clarification, do not 

hesitate to reach out.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information]  

[Attachment: UV Light Inspection Report] 


