
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Doctor's Name]  

[Clinic/Hospital Name]  

[Clinic/Hospital Address]  

[City, State, Zip Code]  

Dear [Doctor's Name or "Appointment Coordinator"],  

I hope this message finds you well. I am writing to request an urgent 

appointment due to concerning health issues I have been experiencing 

recently.  

[Briefly describe your symptoms and any relevant medical history. Mention 

the urgency.]  

Given the nature of my situation, I would greatly appreciate it if you 

could accommodate me for an appointment at your earliest convenience. I 

am available on [insert your availability], but I can adjust my schedule 

if necessary.  

Thank you for considering my request. I look forward to your prompt 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


