
Subject: Urgent Job Application - [Your Name] 

Dear [Hiring Manager's Name], 

I hope this message finds you well. I am writing to express my urgent 

interest in the [Job Title] position at [Company Name], as advertised on 

[where you found the job posting]. Given my background in [your 

field/industry] and my experience with [specific skills or relevant 

experience], I am eager to contribute to your team. 

I have attached my resume for your review. I would be grateful if we 

could schedule a brief call or meeting at your earliest convenience to 

discuss how I can assist [Company Name] in achieving its goals. 

Thank you for considering my application. I look forward to your prompt 

response. 

Best regards, 

[Your Name]  

[Your Phone Number]  

[Your Email Address]  

[LinkedIn Profile or Website, if applicable] 


