
[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: UX Design Documentation for [Project Name]  

Introduction:  

- Brief overview of the project and its objectives.  

- Importance of UX design in the context of this project. 

Research:  

- Summary of user research findings.  

- Description of target audience and user personas. 

Design Goals:  

- List of key design goals and objectives.  

- Explanation of how these goals address user needs. 

Wireframes and Prototypes:  

- Overview of wireframes and interactive prototypes created.  

- Description of user flow and navigation structure. 

Usability Testing:  

- Summary of usability testing process and key findings.  

- Recommendations based on user feedback. 

Conclusion:  

- Recap of the UX design process and its impact on the project.  

- Next steps for project implementation. 

Thank you for your attention to this documentation. Please feel free to 

reach out if you have any questions or require additional information. 

Best regards,  

[Your Name]  

[Your Title]  

[Your Company] 


