
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

[Opening Paragraph: Introduce yourself and the purpose of the letter. 

Mention your role as a UX professional and your interest in the 

recipient's work or company.]  

[Body Paragraph 1: Share your relevant experience, projects, or skills 

related to UX design. Highlight specific achievements or insights that 

relate to the recipient's company or industry.]  

[Body Paragraph 2: Discuss your views on UX trends or challenges that 

might be relevant to the recipient. Offer ideas or solutions that 

demonstrate your knowledge and expertise.]  

[Closing Paragraph: Express your interest in connecting further, whether 

for a conversation, collaboration, or sharing insights. Thank the 

recipient for their time.]  

Sincerely,  

[Your Name]  

[Your LinkedIn Profile or Portfolio URL (if applicable)] 


