
[Your Name]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number]  

[Date]  

[Client's Name]  

[Client's Project Title]  

Dear [Client's Name],  

I hope this message finds you well. I am excited to see your posting for 

[specific project or task] and would like to express my interest in 

collaborating with you on this project.  

Though I am new to Upwork, I bring [mention relevant skills or 

experience] that I believe align well with your needs. I have [briefly 

describe past experience or relevant projects] which has equipped me with 

the skills required to deliver high-quality results. 

I am detail-oriented, dedicated, and passionate about [field or 

industry], and I am eager to contribute my expertise to ensure your 

project is a success. I am confident in my ability to [mention how you 

can add value or solve the client's problem]. 

Thank you for considering my proposal. I look forward to the opportunity 

to discuss how I can help you achieve your goals. 

Best regards,  

[Your Name] 


