
[Your Institution's Letterhead]  

[Date]  

[Student's Name]  

[Student's Address]  

[City, State, Zip Code]  

[Country]  

Dear [Student's Name],  

We are pleased to inform you that you have been admitted to [Program 

Name] at [Institution's Name] for the [Term/Year]. Congratulations on 

your acceptance!  

Your academic journey is about to begin, and we believe you will thrive 

in our diverse and vibrant community.  

Please find the details of your admission below:  

- Student ID: [Student ID]  

- Program: [Program Name]  

- Start Date: [Start Date]  

- Orientation Date: [Orientation Date]  

To accept your offer of admission, please complete the following steps by 

[Deadline Date]:  

1. Sign and return the attached acceptance form.  

2. Submit your enrollment deposit of [Deposit Amount].  

3. Provide any additional documentation required for international 

students.  

For more information about visa processing, housing, and orientation, 

please refer to [specific links or resources].  

If you have any questions, feel free to contact us at [Contact 

Information].  

We look forward to welcoming you to [Institution's Name]!  

Best regards,  

[Your Name]  

[Your Title]  

[Institution's Name]  

[Contact Information]  

[Website URL] 


