
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

UOB [Branch/Office Name]  

[Branch/Office Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally request assistance with the application process 

for [specific service or product] at UOB. I am interested in [briefly 

state the purpose of your application, e.g., opening a new account, 

applying for a loan, etc.] and would appreciate any information or 

guidance you could provide. 

[Include any relevant details regarding your situation or additional 

information that may be necessary for the application.] 

Thank you for considering my request. I look forward to your prompt 

response and hope to proceed with the application at your earliest 

convenience.  

Sincerely,  

[Your Name] 


